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The 2015 release of the Nevada Career 
Information System (NCIS) is now available.  

The Department of Employment, Training and Rehabilitation’s NCIS 
2015 contains the updated workforce, education and career information 
that you have come to expect along with some new items.  Check out 
the highlights below! 

 
ASSESSMENT CHANGES 
 
Reality Check: This popular 
budgeting/career tool has been 
completely updated with a clean look 
that facilitates usage and 
comprehension. Users can visit every 
expense category or use the top 
navigation bar to jump to different 
expenses. In addition, there is a new 
expense category for data and phone 
plans.  
 
Updated Combined Report of Assessments:  This report allows users to see which occupations 
appear on one or more of their assessment results lists.  The updated report now includes the Career 
Cluster Inventory results and displays occupations in the user’s three highest-rated clusters. Users 
can now select from two report options: Default, which automatically selects the most recent 
version of every assessment the user has taken, and Advanced, which allows the user to select 
which assessment results to include in the report. Features of the updated report include: 

 Ability to view results by 
occupation cluster or by 
count.  

 Ability to navigate to 
occupation descriptions by 
clicking on the title. 

 Ability to save occupations 
on the report to Favorites by 
selecting the checkbox to the 
left of the title. 

 The save star appears next to occupations already saved  
to the user’s Favorites. 

 Combined Report of Assessments 
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Informal Assessments:  A Learning Styles Survey and an Employability Skills Survey are now 
available under the NCIS Assessments tab.  When used as a basis for discussion and reflection, 
these types of informal career development tools can be beneficial to users and they have been a 
popular request from educators.   

Note:  To save either of these surveys, once completed users must save the PDF to their 
computer or flash drive as they would a worksheet.  They can then be uploaded to a user's 

portfolio storage area.  Results can also be printed prior to exiting the NCIS. 

About Assessments:  This new module covers how to use assessments and provides cautions in the 
use and interpretation of assessments. 

More Assessment Changes:   Navigation in the Career Cluster Inventory and the Interest Profiler 
has been streamlined. 

 
PORTFOLIO CHANGES 
 
The updated Portfolio 
(personal account) page 
improves the ability of users 
to see and print their 
portfolio items. Users can 
now expand categories of 
interest in order to see all 
items, completion status, and 
recommended activity. 
  
 
 
 
 
 
 
 
HELP & TUTORIALS BUTTONS  

Help & Tutorials buttons have been added throughout NCIS to 
help users access instructions when and where they need them. 
You can find this button at the top of most pages. Under the 
button are links to Quick Starts and Tutorials. The complete set of Quick Starts and Tutorials is still 
available from the Tools for Users and Tools for Counselors pages accessed from the footer of each 
page. 

 

Click the Expand button in 
each section to see where 
you have already completed 
and saved items. 
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PERSONAL LEARNING PLAN 
A new report, the Personal Learning Plan, provides 
a clear and concise report of students’ career and 
life planning activities in NCIS. This summary can 
help to facilitate academic and life decisions when 
used during student conferences. The summary is 
designed for annual updating and captures a 
snapshot of the student’s present goals. Report 
information is pulled from the student’s portfolio 
items: 

 Personal Information  
 Favorites 
 Career Plan Reflections 
 Course Plan 
 Résumé Creator 

 
CONTENT CHANGES 
Job Success:  New information about attaining success on the job has been added to this module. 
Written for those who are new to the workforce as well as those who have been working for many 
years, Job Success highlights: 

 Good work habits 
 The importance of teamwork 
 How to overcome barriers and resolve problems in the workplace 
 Keeping your career on track 

A Spanish translation of the module has also been added. 

Occupations: 
 An At-a-Glance page has been designed as the new landing page for full occupations. This 

page provides users with a snapshot of several of the occupation's topics (e.g. statewide 
wage and outlook data, and preparation details). Users can easily navigate to the expanded 
topics list for more complete information on the occupation.  

 Four specialty* occupations have become full occupations: Climate Change Analysts, 
Exercise Physiologists, Sustainability Specialists, and Wind Turbine Technicians. 

 Information on Community Health Workers and Credit Counselors has been added, bringing 
the NCIS occupation count to nearly 600. 

 The Wages topic now includes a graphic representation option in addition to the numeric 
table. 
 
Note:  Specialty occupations do not contain all of the standard informational topics that 

NCIS full occupations do; as more information becomes available, it is added.  There are 27 
Specialty occupations in the system. 
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NCIS Junior Occupations: To increase alignment with the standard (adult/high school) version of 
NCIS, 201 occupations have been added to NCIS Junior (middle school version) bringing the total 
to 579.    

Accessing the NCIS    
If you haven't used NCIS before, begin exploring by visiting the website at:  nvcis.intocareers.org.  
From the blue Nevada Resident tab, select the version 
you want (NCIS or NCIS Jr.), then select your town 
and enter your zip code.  

 

Once you are logged in, use the green menu tabs on top of the page to scroll through the broad array 
of career information and exploration 
tools available in the NCIS.   

 

To access the Portfolio features of the NCIS, such as the 
ability to save items or use the Resume Tool, create your 
own account by clicking on the blue "Create My Portfolio" 
link on the right side of the homepage.  

Once you have your own account, you will use the green "My Account" tab to log in rather than the 
Nevada Resident tab. 

 
NCIS Training 
One of our goals in the Research and Analysis Bureau is to make using the NCIS as easy as 
possible.  Throughout the year we offer hands-on workshops in using the system to assist your 
clients and students.  Please contact us if you would like to attend a NCIS workshop. 
 

We appreciate your feedback.  If you have comments or questions on the Nevada Career 
Information System, please contact us in the Research and Analysis Bureau at (775) 
684-0477 or e-mail detrncis@nvdetr.org.  

 

Department of Employment, Training & Rehabilitation 
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